
Add New User or Team Project 

You can add new Users or create collaborative team projects. When you add a new User 
of Project they are automatically placed in your User Tree and you can access their files 
through the My Coachees tab. 

o Input a Username and Password 

o Type in First, Last Name, and Email Address 

o Click Add User 

 
 

o Add New Users: when you add a new user here, this automatically places that 
person into your sub-user folder under you. You can also make a project a User 
and let other people have password access to that project for collaboration.  

o You will want to protect your own password since you have admin access 
with your login, so refrain from patterning passwords for new users after 
yours, or just change yours to something else so it can’t be guessed.  

o Note that passwords for users who are listed under a coach will be visible 
to that coach, but they will see only their own name and the names of 
those under, but not above them. 

 
 
 
 
 
 
 
 
 

© LeaderXY Group, LLC, 2004 - 2009 1 



© LeaderXY Group, LLC, 2004 - 2009 2 

 
 
 
 
 
 
 
 


